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IHonoxenue

00 opranu3zanuu padoThl MO PACCMOTPEHHIO 00paleHHii TPAKIAH U IOPUIHYECKHUX JIHIL
1. O01ue moJI0KeHUus

1.1. Tlonoxxenue o0 opraHu3auu padbOTHI MO PACCMOTPEHUIO OOpalIeHUW TpakIaH U
opuandeckux smil (manee — Ilonokenne) pa3pabOTaHO B IEISX IMOBBIIICHHS KadecTBa
WCTIONHEHUSI W JIOCTYITHOCTH pEe3YIhTaTOB pPACCMOTPEHUs] OOpalleHud TpaxiaaH |
IOPUJIMYECKUX JIMI[, CO3JIaHUS KOMQOPTHBIX YCIOBUM [UIi YYaCTHHUKOB OTHOIICHUH,
BO3HUKAOIINX  TNPH  PACCMOTPEHHH  OOpalmieHuil  TpaxJaH W OPUIAYECKUX
JIUIL, ¥ OTIPENIEIISIET CPOKH U TOCIIEA0BATEIIBHOCTD ACHCTBU MyHHUITUTIATFHOTO OFOKETHOTO
obmeoOpazoBaTenbHOTO yupexkaenus Kombckoro pariona Mypmanckoi obmactu Kombckoit
OTKpBITOM (CMEHHO#) 061eoopazoBarenphoit mkoiasl (MBOY «Kombsckas OCOIIly) (mamee —
VYupexaeHne) Mo pacCMOTPCHHIO OOpalCHHH TpaKAaH W IOPUAMYECCKHX JIUI[, a TaKKe
MOPSZIOK B3aMMOJICHCTBHS YUpexkACHHS ¢ YTIpaBieHrneM ooOpa3zoBanust Koyibckoro paiiona u
JIPYTUMHU OPTaHHM3allisIMH W BEIOMCTBAMH TIPH PACCMOTPEHHUW OOpalICeHWH TpaxiaH u
FOPUTNYECKUX JTHII.
1.2. PaccmoTpenne oOpalieHuii rpak/iaH U IOPUIUIECKUX JIUIT OCYIECTBIIACTCS
VYupexxeHneM B COOTBETCTBHH C.
e Komncrurynueii Poccuiickoii ®enepannu,
o @epnepanbHbIM 3aKOHOM OT 29.12.2012 No 273-D3 «O6 obpazoBanuu B Poccuiickoii
denepanuny;
o @epnepanpubiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsake paccMOTpPEHHUS
oOparmenuii rpaxaan Poccuiickoit deaepanumy,
o @epnepanbHbiM  3akoHOM OoT 27.07.2006 Ne 149-03 «OO6 wuHpopManyH,
MH(POPMAITMOHHBIX TEXHOJOTHAX U O 3alIUTe HHPOPMAITIN;
o  ®DepnepanbHbM 3aKk0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHalbHbBIX TaHHBIXY,
o gacrosuM IloaoxeHueM.
1.3. B umensx mosydeHus IOKYMEHTOB, HMH(OpManuu, HEOOXOIUMBIX Ui PACCMOTPEHUS
oOpamieHuid TpaXJaH W IOPUIAMYECKUX JIMIl, TEXHOJOTHYECKOro OOECIeYCHHUsS IPOBEPKHU
CBEICHUI YUpexIeHHE OCYIIECTBISET B3aUMOJCHCTBHE C YIpaBieHHEM 00pa30oBaHUS
Konbsckoro paiioHa, apyruMu OpraHU3alUsIMH, OpraHaMd MECTHOTO CaMOYIpaBICHUS
Konwckoro paitona.
1.4. Pe3ynbraToM pacCMOTpeHHUs OOpallleHU TpaXXKIaH U IOPUAUYECKUX JHUI] SIBISIFOTCS
HampaBJICHWE TMHUCHhMEHHBIX U TMPEIOCTAaBIEHUE YCTHBIX OTBETOB B YCTaHOBJIEHHBIX
3akoHoarenbeTBOM Poccuiickoit denepanuu ciaydasx.
1.5. Paccmotpenuto mojuiexxaT oOpamieHuss Bcex rpaxkiaaH Poccuiickoit ®enepanuu u
IOPUAMYECKUX JIMI, a Tak)Ke WHOCTPAHHBIX TpaXJaH U JUIl 0e3 TpaxJAaHCTBa, 3a
UCKITIOYCHHEM CJIy4aeB, YCTAHOBJCHHBIX MEKIYHAPOJIHBIM JOTOBOpoM Poccuiickoit
Oenepanuu uiu GeaepalbHBIM 3aKOHOM.
1.6. CeneHus 0 MecTe HAXOXICHHS YUpeKIeHHs, rpaduke ero paboTel, TeledoHax U
azipecax SIEKTPOHHOM MOYTHI JOJHKHOCTHBIX JHUI YTpaBiieHus oOpa3oBanueM Koibckoro
paiioHa, JOJDKHOCTHBIX JIMI Y4UpexXJeHHus, Cekperapuara, TenepoHax U aapecax



AJIEKTPOHHOU MOYTHl AAMUHUCTPAIMH pa3MelaloTcs Ha OQHUIHMAIBLHOM caiiTe YUpeKIeHus,
o(UIMANBHBIX CTPAHUIAX YUPEXKICHHUS B COLMAIBHBIX CETSIX, Ha MH()OPMAIIMIOHHOM CTEH/IE
VYupexxaenus. JlomoaHUTENbHO pasMmemaeTcs uHpopMamus O CrIoco0ax HarpaBlICHUS
oOpareHus:

e JIMYHBIN IIPUEM;

o Iloura Poccum;

e D3JIEKTPOHHAas I0YTa,

e (axkc;

e TenedoH,

e OI'MC "Enunblil NOpTa rOCYIapPCTBEHHBIX U MYHHLIUIIATBHBIX YCIYT (DyHKIMIA)";

2. Opranu3anus JIeJIONPOU3BOACTBA

2.1. OpraHmzamusi pabOTbl C TUCHBMAaMU W YCTHBIMH OOpAIICHUSMH TPaXIaH HIOJDKHA
obecrieunBaTh HEOOXOAMMBIE YCIOBUS Ui OCYIIECTBJIEHHS MPEAOCTaBICHHOTO U
rapaHTHpoBaHHOTO rpaxkaanaMm Konctutyiueir PO mpaBa oOpaimatbest ¢ MpeayioKeHUsIMH,
3asIBJICHUAMH U Kajlo0aMy B TUCbMEHHON U YCTHOM (opme.

2.2. OTBETCTBEHHOCTh 32 OPraHM3AIUI0 U COCTOSHHE JEJONPOW3BOJICTBA TI0 THCHMaM H
YCTHBIM O00OpallleHusIM I'paX<aH BO3JIAraeTcsi Ha pyKOBOIUTENS Y UpexKACHHUSL.

2.3. Jlenompou3BOACTBO IO OOpaIICHUsIM TPaKAaH BEACTCS OTICTBHO OT IPYrHX BHUIOB
JIeIONIPOU3BOICTBA U OCYIIECTBIIIETCS CEKpETapeM Y UpexkIeHNUS.

2.4. TlpuHATHE peHICHUS TI0 PACCMOTPEHHIO TMHUCEM M YCTHBIX OOpalleHuil TpakiaaH
OCYILIECTBIISIETCS] PYKOBOAUTEEM Y UpEKICHUS.

2.5. HemocpencTBeHHOE HWCIOTHEHUE TOPYYEHUHM IO TMUChMaM M YCTHBIM OOpalieHHUsIM
rpaX<JaH OCYIIECTBIISETCS OTBETCTBEHHBIMU PaOOTHUKAMU Y UPEXKACHUS.

3. IlpueM u perucTpanusi NMCbMEHHBIX 00palieHUii TPaKIaH U IOPUINYECKHX JIHI

3.1. Bce mnocrynatonme B YUpexAeHHE OOpalleHHs TpakJaH W IOPUAMYECKUX JIHI]
MPUHUMAIOTCS U PETUCTPUPYIOTCS B JEHb HMX MOCTYIUICHUS CEKpeTapeM YUpeXIeHHs B
COOTBETCTBUU C JIOJKHOCTHBIMU 00SI3aHHOCTSAMHU.

3.2. Konuu IOKyMEHTOB, IMOCTYMAOIIME ¢ oOpaiieHueM (Harmpumep, KOMHH aTTeCTaTos,
JMIUIOMOB, TPYAOBBIX KHHXKEK H [Ip.), MPUKPEIUIIIOTCS K TEKCTy oOparenus. [loydeHHbie
MOJJIMHHUKU JOKYMEHTOB, LIEHHbIe OyMaru BO3BpallaloTcs TpaxaaHaM. [Ipu cHatuu xonuu
CEKpeTaphb CTaBUT Ha HEl 3aBEPUTEIIbLHYIO HA/IITUCh.

3.3. OOpamienus TpaxIaH, KOMHH OTBETOB HAa HHUX M JIOKYMEHTHI, CBSI3aHHBIE C HX
paszperienueM, GOpMUPYIOTCS B Jiefia B COOTBETCTBUU C YTBEPKICHHOW HOMEHKIATYPO.

3.4. TIlocTynuBiue MUChMa TPaKJIaH PETUCTPUPYIOTCS CEKPETapeM YUPEKICHHS B KypHaje
ydera (mpuioxenue 1).

Peructpannonsbiii (BXOAAIIMNA) HOMEp MUChbMa COCTOMT M3 TOPSIKOBOTO HOMEpa HHICKCA
JieNia I0 HOMEHKJIaType MOCTYMUBIIEro 00palieHus B mpezenax KajJeHIapHOTO Toja.

Ecnu 3asBuTens npucian HECKOJIbKO MUCEM, HO 10 Pa3HbIM BOIIPOCaM, TO Ha KaXK10€ IMUCbMO
MIPOCTABJISIETCS CBOI perucTpaliMOHHBII HOMep.

Ecau mucemMo mepeciano, TO B KypHaiie (B rpade «IpuMevaHHe») yKa3blBaeT, OTKY/Aa OHO
nocTynuio (0T aAMHUHUCTPALIMH, TOPOJICKOM MPOKYPaTyphl, OTeIa 00pa30BaHUs H T.1.)
IToBTOpHBIE NHCbMa CTABATCS HAa KOHTPoJIb. [Ipu paboTe ¢ HUMU MOAOUPAIOTCS UMEIOIUECS
JOKYMEHThl 10 OOpallleHHsM JaHHOTO 3asBUTeNs. B JkypHane ydera mpHCBanBaeTcCs
OYEpEeHON PErUCTPALIMOHHBINA HOMED.

3.5. Tlocnme peructpanuu oOpalleHus] HAMPABISAIOTCS PYKOBOAMUTENIO YUPESKICHUS JUIS
o(opMIIeHHS PE30TIONHHU C YKa3aHHEM UCIOJHUTENS, MOPsAKAa U CPOKOB UCHIOJIHEHUSI.



4. TpeOGoBaHus K 00palIeHUIO

4.1. TTuceMeHHOE OOpalIeHue rpakIaHuHa T0JHDKHO COAEP)KaTh HAMMEHOBAaHUE YUpPeKICHUS,
160 (aMUWIHIO, UMsI, OTYECTBO JIOJDKHOCTHOTO JIUIIA MO0 €ro JOJHKHOCTh, CBOU (DaMUITHIO,
uMsl, oT4ecTBO (MPH HAJIWYWM), TTOYTOBBIA aIpec, MO0 KOTOPOMY HYXHO HAIlPaBUTh OTBET,
YBEIOMJICHHE O TMepeajipecallud oOpalleHus, JaTy W JIMYHYIO IOAINUCH, a TaKXKe CYTb
oOpamenus. B cinyuae HeoOXoauMocTu (YTOOBI MOJATBEPAUTH CBOM JIOBOJBI) TPAXKIAHUH
MO>KET MPUJIOKUTH K MUCbMEHHOMY OOpPAIlEHUIO JOKYMEHTBI U MaTepraibl JIMOO UX KOIHH.
4.2. B oOpaieHnn, COCTaBIEHHOM B ()OpPME AIIEKTPOHHOTO JOKYMEHTa, TPaKJaHUH JOJDKEH
yKa3aTh. CBOM (DaMWIIMIO, UMsI, OTYECTBO; aJPEC AIIEKTPOHHOW TOYTHI, €CIH OTBET JIOJDKEH
OBITH HalpaBlieH B (hopMe JIEKTPOHHOTO JOKYMEHTA, M TOYTOBBIN aJpec, €ClIi OTBET JIOJKECH
OBITh HAINPABJICH B MUCbMEHHOMN (opme, 100 aapec (YHUKATbHBIN HICHTU(PHUKATOP) JINIHOTO
kabuHeTa Ha EnuHOM moprane, 1Mo KOTOPBIM JODKHBI OBITh HalpaBi€Hbl OTBET,
yBeZIOMJIEHHE O Tepeaspecanuu odpaimienus. K obpamienno rpakJJaHiH BIIpaBe MPUIIOKHUTh
HEO0OXO0IMMbIE JOKYMEHTBHl M MaTepuanbl B JJIEKTpOHHOM Qopme. Takke OH MOXKET HX
HaIpaBUTh 3TU JOKYMEHTHI WM UX KOTIMU B MUCbMEHHOU (popme 1o moure.

4.3. B KOJNJIEKTHBHOM OOpalleHHH YKa3bIBAIOTCS. (aMUiIHsi, WMsl, OTYECTBO OJHOTO
rpaXJIaHWHA, OOpATUBIIErocs OT JMIAa KOJUIEKTHBA MU (aMMWJINM, WHULUAIBI U TMOAMNHCH
JPYrUX YICHOB KOJUICKTHBA, C YKa3aHHEM KOHKPETHOro ajapeca (MOYTOBOTO, JIEKTPOHHOTO
1100 apec JIMYHOTO KaOMHeTa) M0 KOTOPOMY CIIeIyeT HalpaBUTh OTBET.

4.4. OtBeT Ha OOpallieHNe TPAXK/IAH HE JACTCS B CICIYIONTUX CUTYaIIHUsX:

e ecnu B 0OpallleHUH He yKa3aHa (aMuiins rpakJaHWHA, HalpaBUBLIETO 0OpalleHue,
WJIM TIOYTOBBIH aJpec, M0 KOTOPOMY J0JKEH ObITh HalpaBlieH OTBET;

e €CIIM TeKCT NHCbMEHHOTO OOpalleHus He MNOoAJaeTcd MpOoYTeHHIo, 00 3TOM B
TEUEHHE CEeMHU JHEW CO JIHS perucTpauuu oOpaiieHus cooOuiaeTcsi rpakKJaHHuHY,
HampaBHUBIIEMY OOpallleHue, eclu ero (paMuiaus W MOYTOBBIM aApec MOATArOTCs
MIPOYTEHHUIO;

e €CIM TEKCT NHUCHbMEHHOTOo OOpalleHusi He TMO3BOJSET ONpeAeTuTh CYTh
MIPeIOKEHNUs, 3asBIICHUSI WM >Kajlo0bl, 00 3TOM B TEUYEHUE CEMHU THEH co IHs
perucTpanuu o0paieHusi CooOIIaeTcs rpakIaHuHy, HalpaBUBIIEMY OoOpalieHHue;

e eciu B 00OpalieHUH cojepKaTrcs HeleH3ypHble 100 0CKOPOUTENbHBIE BBIPAKECHMUS,
yrpO3bl KU3HHU, 3I0POBBIO U UMYIIECTBY JIOJDKHOCTHOTO JIMIA, a TAKXKE YWIEHAM ero
CeMbH, B OTOM cly4yae TpaXJaHUHY COOOLIAeTCs O HEAOMyCTUMOCTH
37I0yNOTpeOIeHUs TPaBOM;

e eciiu B OOpalleHHH COJIEP)KAaTCs CBEACHUS O MOJrOTaBIMBAEMOM, COBEPIIAEMOM
WIM COBEpPUICHHOM TMPOTUBONPABHOM JIEIHHWH, a TaKkKe O JHUIE, €ero
MOATOTABIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIUBIIEM, OOpaIlEHUE MOJICKUT
HaIpPAaBJICHUIO B TOCYIapCTBEHHBIN OpraH B COOTBETCTBUU C €r0 KOMIIETEHIIUEH;

e ecnu B oOpaleHuu ooxanyercsi cyqebHoe pelieHne, OHO B TeYeHHUE CEMH JIHEH co
JHS pEerucTpalyyd BO3BpaIllaeTCs TpaKJaHHHY, HalpaBUBLIEMY oOpaiieHue, ¢
pa3bsACHEHUEM MOPsAKa 00KaNOBaHUsI TaHHOTO Cy1e€0HOTO pEelIeHHUS;

e eCIlM MHUCHMEHHOE OOpalleHue COAePKUT UHPopMaluio O ¢dakTax BO3MOKHBIX
HapylIeHui 3akoHoAarenbcTBa Poccuiickoit @enepannu B chepe MHUTpAINH, OHO
HaIpaBJIIeTCs B TEUEHHE IATH JHEH CO JHS PETUCTPALUUA B TEPPUTOPHANIBHBIN
opraH (efepajIbHOTO OpraHa MCIOJHUTEIbHOM BIACTH B chepe BHYTPEHHUX e, U
BBICIIEMY JOJDKHOCTHOMY Jully cyObekrta Poccuiickoit ®enepauuu, npu
9TOM T'pakJaHWH, HAIIPaBUBIIMHA oOpaleHne, yBeIOMIIIeTCs O Nepeaipecalui ero
oOpareHus;

e €CJIM MHCbMEHHOE 00palleHHe COIEPKUT BOMPOCH], pelIeHne KOTOPHIX HE BXOJUT B
KOMIIETEHIIUIO YUpEXKJIEHHUsS, OHO HaIlpaBJISIETCd B TEYEHHWE CEMH JHEH CO IHS
perucTpanyy B COOTBETCTBYIOIIMNA OPraH WM COOTBETCTBYIOLIEMY JOJKHOCTHOMY
JIMILY, B KOMIIETEHLIUIO KOTOPHIX BXOIMT PELICHHE MOCTaBJIEHHBIX B OOpaleHUH
BOIPOCOB, TPH 3TOM TIpa)kJaHUH, HANPaBUBIIMN OOpalleHue, YBEIOMIISETCS O
nepeasipecaliui oOpaIieHus,



e €CIM B MHCbMEHHOM OOpAIICHWU TPakJaHWHA COIEPIKUTCS BOIMPOC, Ha KOTOPBIN
€My HEOJHOKpPATHO [aBaJMCh MHCbMEHHBIE OTBETHI IO CYLIECTBY U IPU ITOM B
oOpalieHn He TPUBOJATCS HOBBIE JOBOJBI MIHM OOCTOSITEIbCTBA, T'PAKIAHUHY
cooOmiaercss pemieHne o Oe30CHOBATENBHOCTH OYepenHOro oOpamieHus u
MIPEKPALLEHUH TIEPEITUCKU 110 JAHHOMY BOIIPOCY;

e ecimu  oOpamieHHe  COJCP)KUT BOIIPOC, OTBET HAa KOTOPBIM  pa3MelleH Ha
opunuanbHOM caiTe YupexaeHus B MH(POPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON
cetu "UuTepHer"”, rpaxxIaHnHy, HalpaBUBILIEMY oOpalieHue, B TCUCHUE CEMH JTHEH
CO JIHS pPETrUCTpaIiy OOpalleHus] COO0IAeTCs AIEKTPOHHBIN aapec 0PHUIIHATBLHOTO
caiiTa B MH(QOPMAIIMOHHO-TEJICKOMMYHUKAITMOHHON cetr "MHTepHeT", Ha KOTOpOM
pa3MelieH OTBET Ha BOIPOC, ITOCTABJIEHHBIA B 0OpallleHuH, NPU 3TOM 00pallleHue,
cojiepxariee 00xanoBaHue CyJeOHOTO PEIlIeHHs, HE BO3BPAIIAETCS;

e €CIIM OTBET IO CYHIECTBY IIOCTABJIEHHOIO B OOpallleHWH BONPOCA HE MOXKET ObITh
naH 0e3 pasrijlalleHHs] CBEIEHUHM, COCTAaBIISIIOIIMX TOCYJApCTBEHHYIO WM HHYIO
oxpaHsieMylo (denepanbHBIM 3aKOHOM TalHy, TpaXKJaHUHY, HalpPaBUBIIEMY
oOpailieHre, CooOIIaeTcsi O HEBO3MOXKHOCTM JaThb OTBET IO CYLIECTBY
MIOCTaBJIEHHOTO B HEM BOIIpPOCa B CBSI3U C HEJOMYCTUMOCTBIO pasIJlallieHus
YKa3aHHBIX CBEICHUU.

4.5. [TucemeHHbIC 00paIleHNs] TPAKIaH U MaTePUATBl K HUM, KOTTMH OTBETOB, TOKYMEHTHI 110
JTUYHOMY MIpUEMY I'paxaaH (GopMHUPYIOTCS B Jieja B COOTBETCTBHM C HOMEHKJIATYpOil 1e.

5. IlopsiAok paccMOTPeHHsI MUCbMEHHBIX (3JIEKTPOHHBIX) 00paleHu i

5.1. [IucemenHoe obOpareHue MoICKUT 00S3aTeTLHON PETUCTPallii B TEUYEHUE TPEX JHEH C
MOMEHTA MOCTYIUICHUS B Y UpExKICHHUE.

5.2. Tlocne wm3yweHusi oOpamieHus, NMPOBEPKH JUYHBIX JAHHBIX 3asBUTENs, oOparieHue
pPEruCTpUpYETCS CeKpeTapeM YUpeKIACHHs, OTBETCTBEHHBIM 3a pabOTy C OOpalieHUusMH B
JKypHasie oOpalleHui rpakIaH ¥ IOPUANIeCKUX JuIl (mpuaoxenue 1).

5.3. IlpunsTHE peIICHUsA IO PACCMOTPCHHMIO IHCHMEHHBIX (dJICKTPOHHBIX) OOpalieHHi
OCYIIIECTBJISIETCS. PYKOBOJUTENIEM YUPEXKICHHUS, KOTOPBIM Ha3HA4YaeT WCIOJIHUTENIS |
OTIpeIeIsIeT CPOKH PACCMOTPEHUST 0OpaIeHHUS.

5.4. Cpok paccmoTpenus oOpameHusi coctaBisier 30 mHEW CO JTHS PETrHUCTpAH Kpome
CIIydaeB, MPEIYCMOTPEHHBIX 3aKOHOJIATEIBCTBOM. B HCKIIOUUTENBHBIX CIIy4YasX OH MOXET
OBITH TIPOJIICH, HO He Oosiee yem Ha 30 gHel. O MPOUICHHH CPOKa PACCMOTPEHHS 3asIBUTEIh
yBEIOMIISIETCS 0(UITHATIBHO.

5.5. PaccmoTtpenme oOpareHui, CcoIep)KallUX  BOMPOCHI W NPEIJIOKECHUS 10
MPEIOTBPAILICHUIO BO3MOXKHBIX aBapuil M WHBIX YPE3BBIYANHBIX CUTYyallud, MPOU3BOAUTCS
0e30TIaraTeyIbHo.

5.6.. UcnonHuTtens, Ha3HaYEHHBIH PYKOBOJUTENEM, TOTOBUT MPOEKT OTBETa HA oOpalleHue u
MIPEJICTaBJISIET €T0 B YCTAHOBIEHHBIE CPOKH PYKOBOJIHUTEIIO HA YTBEPKICHHE.

5.7. CopnepxaHue TMpOEKTa OTBETa HE JODKHO MPOTUBOPEUYUTH 3aKOHOJATEIbCTBY
Poccuiickoit denepanuu, MypmaHckoit o0nacty, akTaM OpraHoB MECTHOTO CaMOYIIPaBICHUS
Konbckoro paiioHa v MPUHATHIM B O0IIECTBE STUYECKUM HOPMAaM.

5.8. Ecmm qis paccmoTpeHus oOpareHuss TpeOyeTcsl MOJdydeHHe JOTOJHUTEIbHBIX
MaTepHaoB, UCIIOJHUTENb TOTOBUT U HAMPaBJIsIeT HEOOXOIUMBIE MTMCHhMa-3aMPOCHL.

5.9. 3ampoc coctaBnseTcs B TpeX HK3EMILISIpax: OJWH HAMPABISIETCS M0 HA3HAUYCHUIO, IPYroi
— 3a8BUTENIO OOpallleHus, TPETHIl OCTaeTcs B YUPEkKACHUU C OTMETKOM O HaIllpaBJICHUU.

5.10. Ilpu monydyeHHH TpPOEKTa OTBETa Ha OOpaIleHHEe, PYKOBOJIUTENb MPOBEPSIET €ro Ha
MpeIMeT MPaBHILHOCTH OGOPMIICHHS], TOJHOTH HHGOPMAIUU, COOTBETCTBUS BHIBOJIOB
JEUCTBYIONIEMY 3aKOHOAATeNbCTBY. [Ipu cormacwu ¢ MpENCTaBICHHBIM IMPOEKTOM OTBETA,
PYKOBOJIUTEINb TEpelaeT €ro Ui HalpaBlICHUs 3asBUTENt0. Eciu He coriaceH, BO3BpaIiaer
WCIIOJIHUTEINIO Ha TOPAOOTKY C YKa3aHHWEM CPOKOB YCTPaHEHHs HEIOCTATKOB.

5.11. Ecnu OTBeT MO CYIIECTBY MOCTaBJICHHOTO B OOpalleHnu BOMPOCca B CUITY KaKUX- JTHOO
MPUYMH JaTh HENb3s, JIMILy, HampaBHUBIIEMY oOpallleHHe, COOO0IIaeTcss 0 HEBO3MOXKHOCTHU
JIaTh OTBET.



5.12. OGparenne 10JHDKHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (DAaKThI U JOBOJBI,
M3JI0KEHHbIE B HEM, JOJDKHBI OBITH MPOBEPEHBI C TOYKU 3PEHHS MOJHOTHI, JIOTHYHOCTH,
3aKOHHOCTH, OOOCHOBAaHHOCTH M JOCTOBEpPHOCTH. OTBETh Ha OOpaIICHUs JOJDKHBI OBITH
apryMEHTHPOBAHHBIMH, C Pa3bsICHEHHEM BCEX 3aTPOHYTHIX B HEM BOIIPOCOB.

5.13. [Ipu odopmiieHNH OTBETa Ha OOpalieHue HEOOXOJMMO PYKOBOJICTBOBATHCS MPABUIAMU
JETOTIPOU3BOACTBA U O(OPMIICHUS UCXOIAMIMX AOKYMEHTOB. OTBET OJDKEH COJEpXKaTh
7aTy, PEerUCTPAllMOHHBI HOMEp NOKYMEHTa, (paMHIIMIO, UMS M OTYECTBO 3asBHUTENS, €ro0
MOYTOBBIN ajipec, TEKCT (OTBETHI HA MOCTABJICHHBIC BOMPOCHI), HAUMEHOBAHUE JIOJDKHOCTH
JWIA, TOJMKMCABIIETO JOKYMEHT, €ro (aMumimio, WMs, OTYECTBO M HOMEp TenedoHa
WCTIOJTHUTEIIS.

5.14. Ilpoxypop, €ro 3aMecTuTelb, a TaKXKe M0 UX MOPYUYEHUIO IpYrue MpOKypoOpbl BIIpaBe
y4acTBOBAaTh B PACCMOTPEHHWU BBIHECEHHBIX WMMH IPEJICTABICHHH WJIH IPOTECTOB
beneparbHBIMU opraHamu UCTIOJTHUTEITLHON BJIACTH, NPeJCTaBUTEIIEHBIMU
(3akOHOIATENIPHBIMKM) W WCIOJHHUTEIBHBIMH ~ OpraHamMu  cyObekTtoB P®, MmecTHOTO
CaMOYIpaBIICHHsI, KOMMEPYECKUMH U HEKOMMEPUYECKUMHU OPTaHU3AIMSIMH.

6. Opranu3amnusi JUYHOr0 mpuema rpaxnaan. [lopsitok paccMoTpeHHs YCTHBIX
oOpaneHuii.

6.1 JIngHBIi TpUEM TpaXKAaH OCYIIECTBISETCS B LENX ONEPAaTHBHOTO PACCMOTPEHUS YCTHBIX
oOpamnieHnii TpakJIaH W MPEICTaBUTENCH IOPUINYECKIX JIUI, OTHOCSIIMXCS K KOMITIETCHIIHA
VdapexxJeHus, COKpalleHWsl KOJMYeCTBa IHCHBMEHHBIX  OOpalleHWid, OpraHu3aluu
MpeaynpeUTeIbHON PadOThl, YCTAHOBICHHS W YCTPAaHCHHWS MPHYUH HEBBIIOJTHEHUS
JOJKHOCTHBIMU JIUIIAMH BO3JI0)KEHHBIX Ha HUX 0053aHHOCTEH.

6.2. TlpueM rpakaaH OCYIIECTBISETCS pyKOBoauTelneM YupexaeHus. [Ipu HeoOxomumocTu
PYKOBOJUTEINb MOXET ISl PEIICHUST BOTIPOCA MPUTIIACUTH CBOUX 3aMECTHTENICH, 3aBEIYIOIINX
CTPYKTYPHBIMH TIOJIPA3ICIICHUSIMH, TIPETIOIaBATENICH HITH JPYTUX PAOOTHUKOB YUpPEKICHUS.
6.3. Uudopmarus o mecte mpuema, a Takke 00 YyCTAaHOBJICHHBIX JIJIS TTpUEMa JHSAX M dacax
TOBOJMTCSL JI0 CBEICHUS TpakaaH depe3 WHOOPMAIMOHHBIA CTEHJ M O(HIIMAIBHBIA CalT
yupexaenus. https://kosoh45.gosuslugi.ru/

6.4. [Ipu MMYHOM MpHEMe TPAKJAHUH JOJDKEH NPEIbsIBUTH JOKYMEHT, YIOCTOBEPSIIOIINI €ro
JMYHOCTB.

6.5. Copepxanwe YyCTHOrO OOpamieHUsi 3aHOCUTCS B KapTOYKy JIMYHOTO TIpUeMa
(mpunoxenre 2). B ciayuae, ecnd H3I0XKEHHBbIE B YCTHOM oOpaiieHud (akThl U
00CTOSITENILCTBA SIBIISIOTCSI OYEBUIHBIMUA U HE TPEOYIOT JOTIOJHHUTEIBHON MPOBEPKH, OTBET
Ha OOpallleHHue C COTJIacHsl 3asBUTEIS] MOXET OBITh JIaH YCTHO B XOJE IMPHEMa, O 4YeM
JIeTIaeTCsl 3allUCh B KAPTOUYKE JIMYHOTO MpHEeMa. B OCTabHBIX CIIydasx JIAeTcs MUChMEHHBIH
OTBET TI0 CYIIIECTBY IIOCTABJICHHBIX B OOPAIIEHUH BOIIPOCOB.

6.6. YcrHble oOpallleHuss MOTYT MOCTYIAaTh MPU MPOBEIECHUU IpUEeMa, BO BpeMs Tese(pOHHBIX
MEPErOBOPOB W PACCMATPUBAIOTCS B CiIydasX, KOIJIa H3JIOKCHHbIE B HUX (aKThl |
OOCTOSITENILCTBA OYEBUJHBI W HE TPEOYIOT JIOTIOJIHUTEILHOW TIPOBEPKH, JIMYHOCTH
oOpamiarmuxcss U3BECTHBI U YCTaHOBJICHBI. Ha ycTHBIE oOpalieHus, Kak MpaBWIO, JaeTCs
OTBET B YCTHOH (opme.

6.7. Undopmanus 00 yCTHBIX 0OpalIeHUSIX MOXKET ObITh BKJIFOUEHA B )KypHaJl 0OpalieHHH.

7. O0001IeHNe U AHAJIM3 MUCbMEHHBIX H YCTHBIX 00paleHnii rpaxxian

7.1. PYKOBOI[I/ITCJ'IL yqpemneHI/m Ui 10 €ro IMOpY4YCHHUIO JAPYruc IAOJLDKHOCTHBIC JIMIa
AOJKHBI CUCTCMATHUYCCKU aHAJIM3UPOBATbL U O606H.Ia.TL MMPCIJIOKCHUA, 3asABJICHUA, JKAITOOBI
rpaxJiadH U IOPUAUNYCCKUX JIMIl U COACPKAIUCCA B HUX MPAKTHYCCKUC 3aMCUAHUA C LECJIBIO
CBOCBPCMCHHOTO BBIABJIICHHUA W YCTPAHCHHA [MIPUYUH, I[MOPOXAAOIMINX HAPYHIICHUC IIpaB
3asiBUTENICH, 3alllMThI HHTCPCCOB TIpaxJaH HW OPUIUYCCKUX JHL B COOTBCTCTBHU C
3aKOHOAATCJIBCTBOM, a4 TAKXE COBCPIICHCTBOBAHHC Opl"aHI/I3aI_II/IOHHOI7I K praBHCHQCCKOIZ
ACATCIIBHOCTH.



7.2. O6oOmenne oOpameHuii MOXXHO OCYIIECTBISATh 10 CIEAYIOIEH NpUMEpHO
KiIaccu(uKauu: Mo ajapecy oOpaiieHui (B TOM YHCIE MOCTYMAONIMX W3 BBIMIECTOSIINX
OpraHM3aluii ¥ JIp.): TI0 THIIaM U BUJAM YYPESKICHUH; CKOJBKO IMOJIYYEHO M PACCMOTPEHO
KOJUICKTUBHBIX, MHAWBUIYaIbHBIX, aHOHUMHBIX OOpaIlleHHii; TI0 HaIpaBJICHUsIM paboThI (IO
kinaccupukatopy Tem). IIpOBOIUTCS KOJMYECTBCHHBIM M KayeCTBEHHBIM aHAIM3 BCEX
MOCTYMUBIINX OOpPAIIeHUH C XapaKTEePUCTHKOW (DaKTOB, H3IOKEHHBIX 3asBUTEIAMU U
YKa3aHUEM pe3ylbTaTOB. B YACTHOCTH, Kakue (HaKTbl MOATBEPAMIIUCH IOJIHOCTHIO WM
gactuuHO. [lo pesynpTaram aHanmm3a NpeAcTaBisieTcss WHPOpPManus C KOHKPETHBIMH
pPEKOMEHAALNUAMHU [0 COBEPLICHCTBOBAHUIO PA0OTHI B JIaHHOM BoIlpoce. Marepuasl
0(OPMIISIFOTCS B BUIe 0000IIEHHBIX CBEACHUMN, TAOIHI] U aHATUTUYECKUX CITPABOK.

7.3. Anamutudeckas uHQpoOpMamMs 1O UTOraM paboThl C OOpalICHUSIMH TpaKIaH
MIOATOTABJIMBAETCS 32 KaJCHAAPHBIN T'0J] WM y4eOHBII.

(I)OpMI/IPOBaHI/Ie H XpaHEeHHueE J1eJI Mo NMCbMaM U YCTHBIM 06pamemmM rpaxaan

7.4. Bce mOCTyNUBIIIKME TTMCbMA W YCTHBIE OOpaIlleHUs TPaKJIaH MOCIe Jauyd OTBETA JIOJKHBI
OBITH BO3BpAIICHBl CEKPETapl0 CO BCEMH OTHOCSIIUMHCS K HUM MaTepHalamMu s
[EHTPAIN30BaHHOTO y4yeTa W (opmupoBanus aen. PopMUpoBaHHE W XpaHEHHUE JET IO
oOpaIeHusM TpakJiaH U IOPUIUICCKUX JIUI Y UCTIOJTHUTEIIS 3aIPeniaeTCsl.

7.5. Tlucemennsie oOpalieHusi, KONMMKA OTBETOB HAa HUX M JIOKYMEHTHI, CBSI3aHHBIE C WX
paspenieHrueM, a Takke JOKYMEHTHI 0 JIMYHOMY TMpHeMy T'paxkJIaH (opMUPYIOTCS B Jiea B
COOTBETCTBUU C YTBEPKICHHON HOMEHKJIATYPOU JIeIl.

7.6. B mpomecce (opmupoBaHUS el MPOBEPSETCS TakkKe MPABIIILHOCTh O(GOpMIICHUS
JTOKYMEHTOB (MOJMKMCH, JaThl, MHACKCHI, aapecarsl). HemoodopMiieHHbIE HITH HEKOPPEKTHO
0o¢pOopMIICHHbIE TOKYMEHTbI BO3BPAILAlOTCS UCIIOJHUTENSM Ha JOPabOTKYy.

7.7. IlucpMa 1 MaTepHaibl IO YCTHOMY PaCCMOTPEHUIO OOpAIIEHUH TPaXKIaH XPaHITCS ISITh
JIET, TIOCJIE YETO YHUUTOKAIOTCS.

7.8. Tlo ucreyeHUM YCTAHOBJIEHHOTO CpOKAa XpaHEHHUS JOKYMEHTOB IO MPEAJIOKEHUSIM,
3asiBJICHUAM M KajlobaM COCTaBJseTCsl aKT 00 UX YHMYTOKEHUH, KOTOPBIM MOJMUCHIBAECTCS
YJIeHaMU SKCIEPTHON KOMUCCHU U YTBEPXKJIAETCsl PYKOBOAUTENIEM Y UPEKICHHUS.

8. OTBETCTBEHHOCTH 32 HapYIllIeHHe 3aKOHOIATeJILCTBA 00 00palleHUsIX IPaKIaH

8.1. OTBETCTBEHHOCTH 3a OPTaHU3AIMI0 PACCMOTPEHUS OOpAIICHUH TpaKIaH BO3jaraeTcs Ha
PYKOBOAMTENS YUpEeKACHUS.

8.2. IlepconanpHasi OTBETCTBEHHOCTh 3a CBOECBPEMEHHOE M Kauy€CTBEHHOE PAacCMOTPEHHUE
oOpallleHuid Tpa)x<JAaH, MOATOTOBKY OTBETa B YCTAHOBJIICHHBIH CPOK U JIOCTOBEPHOCTH
M3JI0KEHHBIX B HEM JAHHBIX, BO3JIaraeTCsl Ha HEMOCPEICTBEHHOTO UCHOJIHUTENSA. OTCYyTCTBUE
HETOCPEICTBEHHOr0 UCHONHUTENs (00JI€3Hb, OTIYCK, KOMAaHIMPOBKA U T.II.) HE CHUMAeCT C
PYKOBOAMTENS YUPEKICHHUS OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE U KAauE€CTBEHHOE
paccMOTpeHHUE OOpaICHUH TpaXkaaH.

8.3. HenpaBoMepHbIii 0TKa3 B IpUEME WU PACCMOTPEHUU OOpalleHUid Tpak/iaH, HapylIeHue
CPOKOB WM TIOpAIKAa WX pPACCMOTPEHHUs, TMPHUHATHE 3aBEJOMO HEOOOCHOBAHHOTO,
HE3aKOHHOTO  pEUIEHHUs], MpeciieloBaHUE TpaxJaH 3a KPUTUKY, M[PEIOCTABIECHUE
HEJO0CTOBEpHON MHpOpMAIUK OO0 pasriialieHNe CBeIEHUH O YaCTHOW KU3HU T'pa)JIaHUHA
(6e3 ero cormacusi), a Tak)Ke APyrue HaAPYIISHUS 3aKOHOIATEILCTBA 00 0OpaICHUAX TPaskaaH
BIIEKYT 32 CO0O0I OTBETCTBEHHOCTH JOJHKHOCTHBIX JIUI] B COOTBETCTBUU C 3aKOHOIATEIHCTBOM
Poccuiickoit @enepanuu.

9. 3ak/II0YHTEIbHbIE MOJIOKEHHS

9.1. Hacrosimee IlonoxkeHne pa3paboTaHO B COOTBETCTBMM C YCTaBOM YUpEXKICHUS U
BBOJUTCS B IEUCTBUE TIOCTIE YTBEPKIACHHS PYKOBOJIUTEIIEM Y UpEXkKACHNUS.

9.2. M3menenuss B Hacrosuee [lomoskeHne MOryr OBITH BHECEHBl IPH HM3MEHEHHUH
3aKOHOJIATETILCTBA B 00JIACTH pacCCMOTPEHHsI 00palieH!H Irpax/iaH U IOPUINIECKUX JIHII.



[Tpunoxenue 1

®opma KypHaIa o0palieHui

Anpec mecta
®.1.0. P
KHUTEIHCTBA
IpaKIaHUH HNudpopm
rpaxJIaHNHA,
Ne m\n a, poIUTeNs ausa oo
[ara pomutensa | Kparkoe | JloykHOC
(3akoHHOTO UCIIOJIHE
IOCTYILI ®.1.0. (3akoHHOTO | coziepxa Tb,
(perucr HPE/ICTABUT HUH
eHus oOyuarole | IpeaCTaBUTe HUE ®.1.0.
pa- ensi), (mpunsiTO
oOpaiieH rocst Js1), oOpaiie | UCIOJIHU
IIUOHH NpPEACTaBUT e
. us MECTOHAXOXK |  HHS TeJs
biid No) eIt pemieHue
JICHNE
IOPUITYECK )
IOPHUITIECKO
OTo JHIa
o JHa
1 2 3 4 5 6 7 8

[Tpunoxxenue 2
KAPTOYKA JIMYHOI'O TIPUEMA I'PAXKJIAH

CBeneHus o 3asgBUTEIIE.

(bamwust, UMsI, OTYECTBO TPAKIAHUHA)

(mouTOBBIN aapec; apec MeCTa KHUTEIbCTBA MPaKIaHIHHA; KOHTAKTHBIN Teae(oH)

CopepxaHuie yCTHOTO 0OpalieHus:

PesyabTaT paccMOTpeHUs1 YCTHOTO 00palieHusi TPaKIaHMHA
1. JlaHO ycTHOE pa3bsiCHEHHE
2. [TpunsATO MMCbMEHHOE OOpallieHue Ajs epelaund Ha pacCMOTpEHHe

(2OJKHOCT JIMLA, IPOU3BOAUBILETO JHYHBIH npueM) (moamuck) (hamMuims 1 MHALUAIbL)

Bx.Ne ot
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